EAST AYRSHIRE ADVOCACY SERVICES

ADVOCACY WORKER (ADDICTIONS) JOB DESCRIPTION
JOB TITLE:
ADVOCACY WORKER (ADDICTIONS)
LOCATION:
EAST AYRSHIRE

HOURS:
35 HOURS PER WEEK

SALARY:
£21,330 P.A.
TERM:

POST INITIALLY FUNDED FOR 1 YEAR (via East Ayrshire Alcohol and Drug Partnership)
ROLE:

To provide an independent advocacy service to East Ayrshire adults who have a drug and/or alcohol addiction.  
· Do you have experience of working with vulnerable people?

· Do you have knowledge of the Scottish Government’s National Rights, Respect and Recovery Strategy?
· Do you have the ability to work in partnership with other stakeholders?
If so, this could be the perfect role for you.
PRINCIPAL RESPONSIBILITES:
· To deliver individual advocacy for people with alcohol/drug problems using a person-centred approach.
· To sensitively provide clear information to clients about available services.

· To assist clients in linking with appropriate community services and resources. 

· To assist clients to put their views across at reviews or meetings.

· To provide support and guidance to individuals to encourage them to advocate on their own behalf. 

· To establish links and develop referral pathways with local addiction services and other partner agencies both statutory and voluntary.

· To establish advocacy groups for people with alcohol/drug problems linked to existing community networks.
· To challenge stigma wherever encountered utilising a human right based and holistic approach promoting community and inclusion and an inclusive approach within services

· To develop and coordinate a local network of peer advocates

· To raise awareness with Health & Social Care/Community Planning partner organisation employees, re the reality of experience for people with alcohol/drug problems and to embed the recovery approach within services

· To collect regular data to evidence the outcomes of the project and provide regular reports to the Manager

· Provide updates as appropriate to East Ayrshire Alcohol and Drug Partnership
· Liaise with local recovery coordinator and other community stakeholders

· To participate in ongoing training as required by the organisation. 

· To retain confidentiality and follow key procedures including GDPR.
Confidential
Application for Appointment

EAST AYRSHIRE ADVOCACY SERVICES LTD

ADVOCACY WORKER (ADDICTIONS)

35 HOURS PER WEEK

SALARY: £21,330 P.A
I confirm that the information that I have provided in this application is true and complete, to the best of my knowledge.

Signature: ___________________________________________

Date:
      ____________________________________________

Name:       _____________________________________________

Note:  Please return form to:

Vacancy for ADVOCACY WORKER (ADDICTIONS)
c/o Irene Clark (Manager)

East Ayrshire Advocacy Services Ltd

20 Lindsay Street

Kilmarnock

KA1 2BB

Or to julia@eaas.org.uk
EAST AYRSHIRE ADVOCACY SERVICES LTD

ADVOCACY WORKER (ADDICTIONS)

35 HOURS PER WEEK

PERSON SPECIFICATION 

Qualifications
· No formal qualifications required

· Understanding of and commitment to the principles of independent advocacy as per the S.I.A.A Principles & Standards and Code of Practice
· Knowledge of the Scottish Governments National Rights, Respect and Recovery Strategy
· Good general education

· Knowledge and understanding of addiction issues and social inclusion

· Current driving licence (and use of a car preferable)

Experience and Skills:
a. Experience of working with people who meet the criteria for service and an understanding of the services available to them. 

b. Experience of communicating effectively with people with a range of issues and difficulties.
c. Understanding of issues relating to discrimination and its effects on people’s lives.
d. Good interpersonal skills and ability to work as part of a team.

e. Basic IT and ability to manage own workload.
f. Sensitive approach to conflict, problem solving and confidentiality. 

g. Knowledge of current legislation and policy affecting those who might use the service. 

	Please Complete The Following Details In Black Ink Or Typescript

	Section 1 – Personal Details
	

	Surname
	Forename (S)

	Address for Correspondence

Postcode_________________________

	Home Address (if different)

Postcode_________________________

	Telephone Numbers

(Home)__________________________
(Work)__________________________
(Mobile)_________________________

	E-mail____________________________

	Do you hold a Full Driving License?
YES/NO

Do you have regular use of a car?
YES/NO

	Education

School Attended And Qualifications Obtained (with results and dates)



	College and/or University
	Dates
	Qualifications

Certificates Obtained

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Membership Of Professional Bodies (with dates and grade of membership).



	Any Other Relevant Training courses



	Section 2: Employment

	a) Present Or Most Recent Appointments:

	Post Held:


	Full/Part Time:
	Date Appointed:

	Employer’s Name and Address

Postcode: __________________________________


	Present Salary:



	
	Salary Scale:

(If applicable)

	Date Left: (if applicable)
	Period of Notice:



	Please give a brief outline of your duties and responsibilities:




	b) Previous Appointments please list in date order – most recent first

	Company
	Dates From
	Dates To
	Position Held

	
	
	
	

	Other Relevant Information In Support Of Your Application

Outline any additional details, which you consider particularly important and relevant to this post.



	Out Of Work Interests

Please give details of your out of work interests (e.g. hobbies, membership of clubs or societies, voluntary activities)




	Section 3

	References

Please give details of two referees:

	1)Present or most recent employer

 (if applicable)
	2. Other

	Name of Referee:
	Name of Referee:



	Designation:
	Designation:

	Address:
	Address:



	Tel. No:

E-mail:
	Tel. No:

E-mail:


East Ayrshire Advocacy Services Ltd

	          Please Complete And Return At Interview


       Pre-Employment Medical Declaration

1. Candidates for this post are required to certify that they are medically fit to undertake the duties specified.

2. Please complete the section below, providing additional details where appropriate.  It is emphasised that we do not discriminate against people with disabilities.

	Please give brief details of any other conditions, ailments or illnesses:



	Please give details of absences from work:

I confirm that I have been off work due to sickness for approximately ………………. Days during the last 24 months.  Please list below any illnesses etc resulting in more than 15 days total absence from work during this period.  Please continue overleaf if necessary.



	Approx. dates


	Illness/cause of absence
	No. of days absent




DECLARATION

I confirm that the details I have given are true and complete to the best of my knowledge.  I consider that I am medically fit to undertake the duties of the post.

Name:__________________Signature _______________________   Date:_______________

PRIVATE AND CONFIDENTIAL

EAST AYRSHIRE ADVOCACY SERVICES LTD
Post:  
ADVOCACY WORKER (ADDICTIONS)
THE REHABILITATION OF OFFENDERS ACT 1974

(EXEMPTIONS) ORDERS 1975.

Please note that applicants for this post must disclose in their application any previous conviction(s) excluding minor motor offences. Failure to disclose such a conviction(s) may result in your application being rejected or your subsequent dismissal if discovered after appointment.

All information will be treated in the strictest confidence and the disclosure of any conviction(s) will not automatically disqualify the applicant.

Do you have any previous or pending convictions?

Yes/No (delete as applicable)

If yes please give details below:

DECLARATION

I confirm that the details I have given are true and complete to the best of my knowledge.  I consider that I am medically fit to undertake the duties of the post.

Signature: ______________________   Date: __________________

Name: ____________________________

EAST AYRSHIRE ADVOCACY SERVICES LTD

RECRUITMENT MONITORING

In order to help East Ayrshire Advocacy Services Ltd work towards being an equal opportunities employer, you are requested to complete this form voluntarily.  This information will be treated confidentially and used solely for monitoring purposes.

SURNAME: ________________________    FORENAME: _____________________

POST APPLIED FOR: __________________________________________________

1.  I would describe my ethnic origin as:    (please tick)

    (  White


(  Indian

(  Bangladeshi

   (  Pakistani


(  Black African
(  Other (please specify)

   (  Black Caribbean

(  Chinese

(  Not Known/Prefer Not to Say

2.  Gender:   (please tick)
(  Male
(  Female
(  Other
(  Prefer not to say




20-29

30-39

40-49

50-59

60+

3. Age: (please tick)
  (

   (

   (

   (

 (
4. Do you have a disability:   (please tick)

(  Yes

(  No








(  Don’t Know/Prefer Not to Say



8

